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Crop

Instructions

• Select the ‘crop’ tool from the toolbar on the left 

hand side

• It looks like this:

• Hover over the top left corner that you want to crop 

from

• Click and drag to the bottom right corner that you 

want to crop to

• Double click on the selected area

• In other programmes (such as Paint.net) you might 

need to select the area you want to crop first, and 

then click the crop tool

Select first

Crop second
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Levels (Brightness and 

Contrast)

Instructions

• Using the levels function to change the 

brightness and contrast gives you much better 

control

• Select Image > Adjustments > Levels

Then you can move your light/midtone/dark 

levels to best enhance your image
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